
How to Take a Document From Google Drive to Notability( Import ) and Export a Notability 
Document Back to Google Drive

  

Locate your Google Drive App on your iPad, Click on the App.
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Once inside of the App, Please locate the file in which you wish to import. Click the file.
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Once the file has been selected, tap the screen once until a black outer rim appears around the 
document.  



Select the small lower case i in the white circle on the top right hand conner of your screen. 
Click the Icon. 
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Once the icon has been selected, you will see a slide screen appear on the right hand side of 
your screen. Locate the icon that is a white square with an arrow facing the upper right hand 
conner of the square, this is listed as Open In. Click this icon. 
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Once you've clicked on the Open In option, more options will appear. Select Open In once 
more. 

Sellers, Maria



After selecting Open In again, another group of options will appear. Select the App in which you 
would like to upload your file. Notability for example. 
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The App we've selected will now begin to open.



Select the Create New Note option.
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Select Import.
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Locate the document in the list of documents provided, it will be there.



Select your document.
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Export your Document from Notability



Locate the Blue Square with an arrow facing upwards. Select this icon.
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Select Google Drive.
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Choose which format you would like to send your file in. Pdf is a preferred format. Select send 
to Google Drive.
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Go back to your home screen and select the Google Drive App.
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You will now find the document in Google Drive. 
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